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1. O6mne nonoxeHun

1.1. Hacrosee [Nonoxenre o nopsnke padoTel ¢ KOHPHAEHIYAIBHOR HHpOpMaLMeR (ranee 1o
Tekcty — [TonokeHue) B yIpexKACHUN (Jajlee NO TEKCTY — Y UYpexAcHHe) yCTaHaBIHBaeT obIlue
HOPME!I O CBEACHHUAX, OTHOCALIMXCA K KAaTeropuyu KOHGUACHUMAIBHOH HHpOpMamuu (B TOM
YHCIIe KOMMEPYECKON TaliHbl, cnyxeOHON TalHbl, BpaueOHON TaifHBI), HOPANOK UX OXPaHbl OT
HeZOOPOCOBECTHOrO UCNOB30OBAHUS, ONpPEAENACT €AHHBIA NMOpALOK paboThl CO CBEACHHAMM,
coAep)anMMU KOHQHAEHUMANBHYIO HHPOpMaLHO pabOTHUKaMH YUpPEKOCHHSA, TOPAJOK
NONycKa K HMM ¥ Mepbl OTBEICTBEHHOCTH, NPpPUMEHSEMBbIE 3a HapylIeHHe TpeOoBaHMM,
yCTaHOB/IEHHBIM AaHHbIM [Tonioxenuem.

1.2. Hacrosmee ITonoxenne pazpaboTaHo HA OCHOBE NEHCTBYIOWWICro 3akoHoaareascTea P, B
TOM uHcae Ha ocHoee ['paxcaanckoro, TpynoBoro u YronoBHoro kogekcoB u deaepanbHoro
zakona Ne 98-®3 or 09.07.2004 roma «O KOMMepYeCKOH TalHe», Ha OCHOBAHHUU
3akoHoJaTeNbeTBa Poccuilickoit ®emepatny o0 oxpaHe 340poBbA rpaxaan ot 22.07.1993., s
cooTBeTcTBHH ¢ YkasoM llpesunenta Poccuiickoit @enepauym ot 06.03.1997. Ne 188 «0O6
YIBEp)KOCHHH IepedHs CBeAeHmil KoH(pUAEHIMaNbHOre Xapakrtepa, deaepaibHoro 3akoHa
Poccuiickoii ®enepaupu ot 27.07.2006. No 152-03 «O nepcoHaNbHEIX AAHHBIX» W HHBIMHU
HOPMATUBHBIMM aKTAMH, OINpeeNAIOMVYMHU OTHOWEHHA B cepe paboThl ¢ KOHQHACHIMATLHOM
uBdopMaLeH,

1.3. OrtHomieHne uHpOPMAUMH K KOH(PUACHIHANIBLHOH OCYINECTBIAETCS B  INOPSIKE,
YCTAHOBJIGHHOM 3aKkoHozarennctsoM Poccuiickoll @epepanuu. [lonoxeHHe pacmpocTpaHAETCs
Ha CBEJEHHs, COCTABIAIOIINE KOHPHACHUHATBHYIO MHGOPManUIo YYpemeHHs1 HE3aBHCHMO OT
BHIA HOCHTE)IS, Ha KOTOPOM OHH QHKCHpOBaHbI (OYMa)KHblE HOCHUTENN — JOKYMEHTE], H3/IaHH,

KHHMrY, OpoIltophl W Mp., MArHHUTHBIE — MAarHHTHEIE OUCKH, UM(POBBIE 3allOMHHAIONIHE
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yCTpOHCTBa, ayJyo- W BUACOIJICHKA M TIp., ONTHYECKHE — JIA3epHBIC JAWCKU M Tp. U JApyrue
HOCUTENU HH(pOpMAIUH);

1.4. IletictBue Hactosiiero [TomoxxeHus pacrpocTpaHsieTcs Ha BceX paOOTHHKOB YUpeKICHUS,
KOTOpBIE JajdH 00s3aTeNIbCTBO O HEpa3IalleHNH KOH(HICHIIMAIbHON MHPOPMAINH, TaKKe Ha
a1 paboTalomUX IO TPa’kAAHCKO-TIPABOBBIM JIOTOBOpPAM, 3aKIIOYEHHBIM C YUpEKIACHHUEM,
B3SIBIIUX Ha ceOs 00s3aTeNbCTBA MO HEpasIJIAlICHUIO0 KOH(HUACHIMATbHOW WHpOpManuu, B

IIOPsIIKE U HA YCIOBUAX, IPEyCMOTPEHHBIM HacTOAIMM [lonoxenuem.

2. IloHATHA ¥ TEPMUHBI, HCIIOJIb3yeMble B HacTosimeM IloJio:xxennn
2.1. Kondunenumanpaas uHGopMaius — uHGOpMaIus, JOCTYI K KOTOPOW OrpaHHMYMBACTCA B
COOTBETCTBUHM ¢ HacrosmuM llonokeHneM © BKIOYaeT B ce0s: KOMMEPUYECKYIO TaiHYy,
BpaueOHYI0 TalHy, CyKeOHble CBEACHUS, IEPCOHANbHbIE IaHHbIE COTPYAHUKOB U MAI[UEHTOB, a
TaKXe JH0YI0 APYTryto HHPOPMALIMIO OTPAHUYEHHOI'O UCIIOIBb30BaHUS U JOCTYIIA.
2.2. Kommepueckast TaiiHa — KOH(pUIEHIMANbHAs WHPOpPMAIH, TO3BOJISIONIAs ee 00IagaTerio
OpU CYHIECTBYIOIIMX WM BO3MOXKHBIX OOCTOSITEIILCTBAX YBEJIWYHUTH JOXOJbI, H30€XKaTh
HEOIPaBJaHHbIX PACXOJ0B, COXPAHUTH IOJIOKEHHWE Ha pPbIHKE TOBAPOB, pabOT U YCIyr WIH
HOJYYUTh HHYIO KOMMEPUYECKYIO BBITOAY.
2.3. Hudopmanus, COCTaBIsIOmIas KOMMEPUYECKYI0 TallHy — Hay4YHO-TEXHHYECKasd,
TEXHOJIOTUYECKasi, TIPOU3BOJICTBEHHAs, (PMHAHCOBO-OKOHOMUYECKAss WM WHas WH(OpMaIus, B
TOM YHCJI€ COCTABJISAIONIAs CEKPEThI MPOM3BOCTBA (HOY-Xay), KOTOpas UMeeT ACHCTBUTEIbHYIO
WIA TMOTEHIMAIbHYI0O KOMMEpPYECKYI0 TaliHy B CHJIy HEM3BECTHOCTH €€ TpPeThbUM JIMIaMm, K
KOTOpPOH HET CBOOOJHOTO [IOCTyNla Ha 3aKOHHOM OCHOBAaHMM M B OTHOIIEHHUH KOTOPOH
oOnanareneM Takol MHGOpPMAIMU BBEACH PEKUM KOMMEPUYECKON TailHbI.
2.4. BpaueOHas TaiiHa — uHpopMmauus o (akTe OOpalleHUs 3a MEIUIMHCKOW MOMOIIBIO,
COCTOSIHUU 3/I0POBbS MAIMEHTA, TMarHo3e ero 3a00JeBaHNs U UHbIE CBEJICHUS, TOJIyYeHHbIE TIPU
€ro 0OCIIeZIOBaHUM M JICYCHUH B OCYIICCTBISIFOIINX , MOAPA3ACTCHUIX YUPEKACHUS, BKIIOYAs
BCE CTPYKTYpHBIE M TEPPUTOPUATBHBIE MTOJIPA3/ICICHUS i YIACTKH.
2.5. Jlomyck K CBEIEHHSIM, COCTaBJSIOMINX KOH(PUICHIMATbHYIO WH(POPMALUIO — MPOLEAypa
opopmieHus mpaBa jgoctyna paOOTHHKAa YUpexJeHUs K O3HAaKOMIIEHHIO M paboTe co
CBEJICHUSIMH, SIBIISFOIIMMUCS KOH(DUICHIINATbHBIMU.
2.6. Pazrnamienue cBeJeHHUI, COCTABIAIOMNX KOH(PHUIEHIIMANbHYIO HH(OpMAIUIO — IIepeada B
YCTHOM, MUCHMEHHOW WM HMHOM (opme, pacKpbITHE U MOJOOHBIE JECUCTBUS, COBEPIICHHBIC
pabOTHUKOM VYUpPEXJICHHs YMBIIJICHHO WIM 1O HEOCTOPOXKHOCTH, BKIIOYAs XaJaTHOE

OTHOIICHHUE K CBOMM IOJIDKHOCTHBIM O6$[321HHOCT${M, MOBJICKIICEC O3HAKOMIJICHHUE CO CBCACHUSIMU,



OTHOCSIIIUMHUCS K KOHPUACHIIMAIBHOU MHGOPMAIUU Y UpEeKICHUS, JTIOOBIX JIUIl, HE UMEIOIINX

ImpaBa JOCTYyIla Ha 3aKOHHOM OCHOBAaHHHU K YKa3aHHBIM CBCICHUAM.

3. CBeneHusi, OTHOCUMbIE K KOH(pUIeHIIHAIbHOI HHGoOpManuu Y4UpesKIeHust
3.1. CBenenusi, oTHOCSIIHMECS K KOHPHUICHIMAIBHONW HH(DOpMAIUHU:
3.1.1. Csenenus o ¢akrax, OOCTOSATEIbCTBAX M COOBITHSIX YaCTHOW >KM3HHU Tpa)KJIaHUHA,
MO3BOJIAIONINE UACHTH(DUIIMPOBATh €0 JTUYHOCTH (IIEPCOHATBHBIC JAHHBIC), 32 UCKIIOUCHHUEM

CBeHeHHﬁ, o JIC)KaluXx pacinpoCTpaHCHUIO B CpE€ACTBAxX MacCOBOM I/IHd)ODMaHI/II/I B

YCTAHOBJICHHBIX (bCHepaHbeIMI/I 3dKOHaMH ClIy4dasiax.

3.1.2. Csenenus, CcBsi3aHHbIE C OPOQECCHOHATBHON JESITEIbHOCTBIO, JOCTYHN K KOTOPBIM

orpanudeH B coorBercTBUM ¢ KoHctutynmeit P® u denepanpHbiME 3aKkOHaMHU (BpadyeOHas,
TallHa NepenucKy, TeIePOHHBIX Pa3rOBOPOB, MMOYTOBBIX OTIPABICHUM, TelerpadHbIX UM UHBIX
COOOIIICHUH U TaK Jajee).
3.1.3. CseneHnus, cojepkalyecss B CIyXKEOHOH Iepenucke, TeIePOHHBIX IEPEroBOpax,
MOYTOBBIX OTIIPABIICHUSX, TeJerpadHbIX WIM HMHBIX COOONICHMAX, MEpPeNaBaeMbIX IO CETIM
3JIEKTPOHHON MJIM OYTOBOM CBSI3U, KOTOPbIE CTAJIM U3BECTHBI PAOOTHUKY YUPEXJICHHS B CBSA3H
C MCIIOJIHEHUEM MM BO3JIOKEHHBIX HAa HETO TPYIOBBIX 00513aHHOCTEH.
3.1.4. Pa3HOBUAHOCTHIO KOH(UACHIMATEHONW HH(POPMALIUHU SBISIFOTCS CBEJCHHS, OTHOCSIIHECS K
KOMMEpPUYECKOH TaliHe YupeKIeHUsI, UMEIOLINe MPU3HAKU NEePEUNCIIEHHBIE B M. 2.2 HACTOSILEro
ITonoxenus:

e CBEJICHUS, CBA3AHHBIE C KOMMEPUYECKOMN JESITENBHOCTHIO, TOCTYIl K KOTOPBIM OTPaHUYEH B

cooTBeTcTBUH ¢ ['paxnanckum kojekcoM PO u denepanbHbIMU 3aKOHAMU;

e CBCJACHHA O CO3JaHHBIX MJIHN CO3aaBaCMBbIX 00BeKTax I/IHTGJ’IJ’IGKTV&J’IBHOfI

COOCTBEHHOCTH quemﬂeHI/m, Ha MOJIYYCHUEC KOTOPLIX HEC UMCCTCA Pa3pCUICHUC

YupexneHus;

e CBEJICHUS, COJEpIKAIINECS B YUPEAUTEIbHBIX, OPraHU3alMOHHO-PACTIOPSIUTENbHBIX,
(bMHAHCOBO-PKOHOMUYECKUX TOKYMEHTaX (B MUCbMEHHOU (hopMe MIIH Ha 3IEKTPOHHBIX
HOCHUTEJISX), @ TAKXKe MOJyuYeHHbIE B YCTHOM (hopMe Ha COBELIaHUAX, 3aCEAAHUAX U
IIeperoBopax.

3.1.5. K cBeneHusiM, COCTaBISIOIIMM KOMMEPYECKYIO TalHY YUpEXJCHHUS, HE OTHOCSITCS
CBEJIEHNs, KOTOphIe yKa3aHbl B CT. 5 denepansHoro 3akoHa Ne 98-®d3 ot 01.01.2001 roma «O
KoMMepueckoil TaiiHe», [locranoBnenun IlpasurensctBa PCOCP ot 29.071.2004 r. Ne 35 «O

MEepCUHC CBCHCHHﬁ, KOTOPBIC HC MOT'YT COCTABJIATH KOMMEPUYCCKYHO TaﬁHy».



4. Ilopsanok OTHECEHUSI CBEeHUI K KATeropuu KOH(PpUAeHUNAJIbHOH HH(popMauu
Yupexnenust

4.1. OtHeceHHE CBEICHUN K KaTeropuu KOH(UAECHIMATBLHOW HH(POPMALUU OCYIIECTBISACTCS
IIyTEM BBEACHUS OrPAHUYECHHMI Ha pas3rjalleHue U JOCTyI K €€ HOCHUTEII0 B CIEIYIOLIEM
HOpSIIKE:
4.1.1. B ciiydae Hanmu4usi NEHCTBUTEIBHOMN, MOTCHIIMATBHOW WM WHOU I[EHHOCTH KaKOM-IH00
uHpOpPMaLIUU, PYKOBOJIUTENb CTPYKTYPHOTO TOZApa3eNeHus] MUCbMEHHO YBEIOMIISIET 00 3TOM
[JIaBHOTO Bpaua YupexxaeHus. Pemienue o 3amure npaB YupexJAeHus Ha JaHHbBII O0BEKT MyTeM
OTHECEHHUsl CBEIACHMM O HEM K KaTeropuu KOHPUACHLIHUAIbHOW WHGOpMAlMU MPUHUMAET
TJIABHBIN Bpad Y YpeKICHUs.
4.1.2. Ilpu npuHATHM pEHICHUsI O 11eJIeCOOOPA3HOCTU 3aIlUTHl IIPaB YUPEKIACHUS Ha JTaHHBIA
KOHKPETHBIH OOBEKT IyTeM OTHECeHMsI KIIOYEBBIX CBEACHUH O HEM K KaTeropuu
KOH(GUIACHIMANBHOM uHpOpManuu YUpeXIeHHs, TJIAaBHBIM BpauoM H3AAeTCsi IIpUKa3s,
COAEpKAILIMIA:

e Ha3BaHHE O0BEKTA,

e KPaTKYIO XapaKTEPUCTHKY 00BEKTa, COJIEPIKAIIYIO €r0 UACHTU(PHUKAIUIO,

e IIEPEUEHb OXPAHSIEMbIX CBEACHUH,

e CpPOK OXpaHbl YKa3aHHbBIX CBEJICHUH,

e yKa3aHHE OTBETCTBEHHOTIO JIMIIA 3a POBEIEHNE MEPONPUATUI, HAIPABICHHBIX Ha

OXpaHy CBe/IeHul 00 0OBeKTe.

4.1.3. Ilpuka3, wW3AaHHBIA TJaBHBIM BpadyoM, JOBOAMUTCA IO PYKOBOAWUTENS padOT H
PYKOBOJUTEISI COOTBETCTBYIOIIETO MOAPA3ICICHUS Y UPEKACHHUSL.
4.1.4. B mepeueHb OxpaHseMbIX CBeIeHUNA 00 OOBEKTE BKIIOYACTCS JIMIIL TO KOJIHMYECTBO
CBEJICHUI, HECAHKIIMOHUPOBAHHOE YUPEXKICHUEM pa3rJIallieHue Ui Nepeadya KOTOPBIX PYTrUM
OpraHU3aIMsAM U JIUIaM MOTYT JIMIIUTh OOBEKT €ro HeHHOCTU it YupexaeHus. Conepikanue
OXpaHsIeMbIX CBEJIEHUH B TEKCTE PaCHOPSHKEHUSI HE pa3IilallaeTcs.
4.1.5. Y4er cBeneHuil, OTHOCSIINXCS K KaTeropuu BpaueOHOW TaliHbI, BEIyT BCE CTPYKTYpHBIE
NOJpa3elieHus] Y UpeKIEHUs, OCYIECTBISIIOIINE MEAUIIMHCKYIO 1€ATEIbHOCTD.
4.1.6. CBOmHBII y4YeT CBEIEHUH, OTHOCAIIMICS K KOMMEpPYECKOW TaifHe, OCYIIEeCTBISET
PYKOBOJUTENb TOApA3/ENCHUs, B BEIECHUM KOTOPOrO HAXOAMUTCA TMOJpa3JeieHue Io
OCYIIECTBIEHUIO KOMMEPYECKOU JIEITENBHOCTH Y UPEXKACHUSA.
4.1.7. CBoaHblii ydYeT MaHHBIX, OTHOCSIIUXCS K choykeOHbiM cBeneHusMm (JCIT — s
CIIy’)kKeOHOTO  TOJb30BaHUs), OCYIIECTBISIET KaHUENAPHs, Beayllas JOKYMEHTO0OOpOT

VYupexeHns.



4.1.8. CBomHBI ydYeT AAHHBIX O COTPYIHUKAX, HMEIOMIUX JOCTYN K KOH(PHIACHIMAIbHOU
uH(pOpMAllMKM  OCYIICCTBISIET OTIAEN KAAPOB  YUpEXKIEHHUs, KOTOphId (Qukcupyer B
COOTBETCTBYIOIIHUX JOKYMEHTaX (paMIIIUI0, UMsI, OTYECTBO PabOTHHMKA, HOMEp U JaTy W3JIaHus
MpUKa3a o JIOMyCKe ero K KoH(puaeHInaIbHON nH(popMaIiuu, nepeyeHb JOKYMEHTOB, K KOTOPBIM

OH JIONYIIICH.

5. Hopsinok ogopMiIeHUsI M IPEKPALLEHHUS 10NYCKA K KOHQUIeHINATbHOI HH(POpPMALIUH
5.1. Tlpunstue Ha cebst 00s3aTeNbCTBA O HEpasIJallleHUM KOH(DUICHUMANIbHON HMHpOpManuu
OCYILECTBIIsITCSI pA0OTHUKOM Ha 10OPOBOJIBHOM OCHOBE.

5.2. Ha ocHOBaHMM pacHOpsIKEHUS WM IpUKa3a 00 OTHECEHMM CBEACHMM K KaTeropuu
KOH(HISHIIMATHHONH MHPOPMALUU YUpEkKACHUS, pyKOBOJUTEIh CTPYKTYPHOTO TOAPAa3ACICHHS
COCTaBJIIET CHHMCOK COTPYJHHKOB, 03HAKOMJICHHBIX C YKa3aHHBIMHU CBEIECHUSIMH WU C YaCThbIO
9THX CBEJICHUH B CBSI3U C BBINOJHEHUEM CIyXeOHBIX o0s3aHHOCTeH. COTPYAHHUK, KOTOpBIA B
CHIIy CBOMX OOSI3aHHOCTEH MMEET JOCTYIl K CBEIEHHSM, COCTABISIONIMM KOH(HUICHINAIBHYIO
uH(pOpMaLIMIO, a TaKXKe COTPYIHUK, KOTOpOMYy OyA€T OTKpBITh JOCTYyH K CBEICHUSM,
OTHOCALIMMCA K KOH(DUICHLIMATIbHBIM JIAHHBIM JJIs1 UCIIOJHEHHUS OIpPENeNICeHHOIO 3aJaHus,
o0si3aH mpu npueme Ha paboTy JMOO MO MepBOMY TPeOOBAHMIO O3HAKOMUTHCS C HACTOSIIUM
[lonoxxenneM © 1aTh O0S3aTENbCTBO O HepasrjamieHuu cBeneHud. CocTaBIIAIOMINX
KOH(UICHIMAIBHYI0 HH(pOpMaLK0. PyKoBOIUTENb CTPYKTYPHOIO MOAPA3JIEIECHNUsS OPraHU3yeT
O3HAKOMJICHHE TIEPEUYMCIEHHBIX B CIIUCKE COTPYIHHUKOB C PACHOPSIKEHHUEM U IOJYyYEHHUE OT
COTPYAHUKOB (B TOM YHUCIIE U OT PYKOBOJUTENS paboT) PaCHUCOK O TOM, YTO OHH O3HAKOMJIEHBI
¢ pacniopsbkeHueM. [1oJIMHHNK pacopsiKEHUsI ¢ pacMCKaMH COTPYAHUKOB NEPEIACTCS B OTAEI
kaapoB. Konus pacniopshkeHUs: XpaHUTCS y pyKOBOJIUTEINS CTPYKTYPHOTO TIOAPA3AeICHUS.

53. Joctym K  CcBEOEHMAM, COCTaBISIOIIMM  KOH(MUACHUUANBbHYIO  HH(OpPMAIHIO,
OCYILIECTBIISITCS TOJIBKO MOCIIE 1a4l COTPYAHUKOM COOTBETCTBYIOILIETO 0053aTENbCTRA.

5.4. Jloctyn cOTpyJHUKa K CBEIEHHUSM, OTHOCSAIIMXCA K KOH(QHAECHUMAIbHONW WH(pOpMaluuy,
MOJKET OBITh MPEKPAIIEH B CIEIYIOMIMNX CIydasx:

e IIPCKPALICHUC TPYAOBOTO AOTOBOpA (HC38.BI/ICI/IMO OT IIPUYIUH nperameHI/m);

e OJIHOKpPAaTHOE HapyIIEHHWE UM B3STHIX Ha ce0s 00sS3aTeNbCTB, CBS3aHHBIX C
HepasrjalleHUueM U OXpaHoH KOH(pHUAeHInaTbHON HHPOpMaIUY;
e 110 WHUIMATHBE pyKoBojacTBa. [Ipekpaiienue goctyna odopmisieTcss B BHIE MPHUKa3a,

KOTOpBIfI JOBOJUTCA OO0 CBCACHUSA COTPYAHUKA MO POCIIUCH.

6. Mepbl 110 oxpaHe KOHQUICHIHMATbHOH HHPOPMALMHU YYpeKACHUS



6.1. HeoOXomuMbIM YCIIOBUEM TPUHATHS PEHICHUS O BO3MEMICHHH Yyiiepba cO CTOPOHBI
OpraHM3alMil U JMLl, HAPYIIUBUIMX €r0 MpaBa, HE3aKOHHO IIPUCBOUBILINX, UCIIOIb30BABIINX WU
pas3rIacUBIIMX CBEJIEHUS, OTHOCSIIMECS K KOH(QUACHIUAIbHOW WH(POpPMALUU, SBISETCA
OCYILECTBIICHHE YUpEKACHUEM NEHCTBUI 10 00ECHeUeHHI0 JOCTATOYHOM 3alUThl yKa3aHHbBIX
CBE/IEHUI OT X HECAaHKI[MOHUPOBAHHOT'O UCIOJIb30BAHNUS U (WJIN) pacIIpOCTPaHEHHUSL.

6.2. PykoBoauTenb CTPYKTypHOIO IOAPA3JEIECHUS, COTPYIHUKU YUPEKICHUS, HMEIOLue
JOCTYIl K CBEIEHUSM, COCTaBJIAIONUM KOH(QUACHUMAIBHYIO HWH(GOPMAMIO YUPEKICHHUS,
o0ecreunBaroT 3alUTy YKa3aHHbBIX CBEJICHUH IMyTeM:

e OIPaHMYCHMS [OCTylla K YKa3aHHBIM CBEICHHAM [UI1 IOCTOPOHHUX JMI W JJIA
COTPYJIHUKOB YUpeX/IEHUs, HEMOCPEACTBEHHO HE CBSI3aHHBIX C 3TUMU CBEICHUSIMU (B
TOM 4YHCIIE IyTeM OpPTaHM3alWU HAUIeKAIETO XPaHEHUS (QHU3NUYECKUX HOCHUTENEH
uHpOpMalNH, TAKUX KaK JOKYMEHTAllUs, JIEKTPOHHbBIE HOCUTEIIN);

e CcOOJIOZIEHUE YCTAaHOBJIEHHBIX B YUpEXAEHUU MpaBWil paboThl € 3IEKTPOHHBIMHU
YCTPOWCTBAMH M KaHaJaMH, XpaHEHUs, 00paboTku W mepenayn MHGOpMAUU (B TOM
YHce IYTEM HCIONIBb30BaHUS KPUNTOTPaQUU M CPEACTB 3aIlUThl HH(pOpMAnuu OT
HECAHKIIMOHUPOBAHHOTO AOCTYIA);

e HEpa3IJAllEHUs CBEACHUHN, COCTABIAIOIIMX  KOH(QUIACHUUAIBHYIO  HMH(OPMAIHIO
VYupexnenus, J0KyMEHTalUH, CITyKEOHbIX U HECITy>)KEOHBIX pa3rOBOPOB U T. I1.;

e Iepeaayu APYTUM JUIAM U OpraHU3alUsIM CBEACHUMN, COlepKalluX KOH(DUIEHIUAIbHYIO
uHbopMalMI0 YUpexaeHUs TOJIbKO B paMKax O¢epT U JOTOBOPOB, 3aKIIOYEHHBIX
9TUMH OPraHU3aLUsAMU U JINLAMU C YUPEXKIEHUEM, C OTPAKEHUEM B TEKCTE IOTOBOPA,
odepThl 0053aTENBCTB IMOJTYYaAIOIIEH CTOPOHBI COONIIOAATh KOH(MUICHIIMATBHOCTh
noyyeHHoM uH(opmainmu. OO0beM TepeaaBacMbIX CBEJICHUN M YCIOBUS Tepeaaydu
ONPENIeNIAIOTCA  PYKOBOAMTENEM  paboTbl M PYKOBOJHUTEIEM  CTPYKTYPHOTO
MO/Ipa3JENICHUs Y UpEXkKICHUS.

6.3. JIokyMeHTHI (B TOM YHCJI€ Ha IEKTPOHHBIX HOCUTENAX ), COIepKalie KOH(PUICHIMATBHYIO
uHpopMaLnio YUpeKICHUs] XpaHATCS y pyKoOBoAuTeNed paboT WM y pYyKOBOJIUTENEH
CTPYKTYpPHBIX NoJpa3zaeneHuil. be3 paspemieHns pykoBOAMUTENS CTPYKTYPHOIO NOJApa3AciIeHUs
3arpenaeTcs BHIHOCUTh JTOKYMEHTBl M3 KaOMHETOB. 3amlpeliaercss OCTaBiIsATh JOKYMEHTHI 0e3
IPUCMOTpa Ha pabouyux MecTax, B OOIIENOCTYIHBIX NoMmeleHusX. [Ipu XpaHeHUU AaHHBIX,
collepKalluX  KOHQUACHUUAIbHYI0O  MHGOpMalMI0  YUpeXJeHUs, Ha  IEepPCOHAJIbHBIX
kommnbiotepax (I1K), obecreunBaercst 3ammra OT HECAaHKLIMOHHWPOBAHHOTO JOCTYNa K ATUM
JAaHHBIM U UX HECAaHKLIMOHUPOBAHHOMW Iepeadyn. TakKe 3alpemaeTcs J0MyCK NOCTOPOHHUX JINLL
k 1K ¢ koHdunennmanpsuoit nadopmanueit. [lepeuens moanexanmx BoIMOJIHEHNI0O KOHKPETHBIX

MEPONPUITHIA OIpeNesieTcsi 0OCOOCHHOCTSIMH OXpaHSIEeMbIX cBeleHnd. Opranuzannio paboT 1o



nH(pOpPMAITMOHHOW 3amuTe KOH(PUACHIIMATBHBIX JTAaHHBIX OCYIICCTBIISIET OT/AEN, B BEIACHUU
KOTOPOIO  HAxoJIATCS  COTPYAHUKH  BBINIOJIHSIONIME  MEPONPHUATHS IO  CHCTEMHO-
TEXHOJOTMYECKOMY OOECICUeHHUI0 © HHPOPMAIMOHHBIM TexHOJOTHsM. KoHTponb 3a
obecnieueHneM nH(pOpMaAITMOHHOM 3aIIMIIEHHOCTH OCYIIIECTBIISIET WHXXEHEP I10

o0ecreyeHnIo I/IHd)ODMaHHOHHOﬁ 0€30IaCHOCTH quexq[eHnﬂ.

6.4. CopaepxaHue KOHKPETHBIX MEPONPUATUH IO OXpaHE CBEACHUN, SBJISIOIIMXCSA
KOH(MUICHIMATBLHOW WHpOpManueld YupexIeHus, pa3padaThiBacTCs PYKOBOAHMTENIEM padoT
COBMECTHO C PYKOBOJHUTEIIEM CTPYKTYPHOTO IIOJIPA3/ICICHUs, B KOTOPOM 3TH CBEICHUS
cocpenoroueHbl. CojepkaHUE OSTUX MEPOINPHIATUH COTJIACOBBIBACTCS C HMHXXEHEPOM T10

obecrieyeHnt0 HHGOPMAITMOHHOHN 0€301MacHOCTH Y UpeKICHHS.

6.5. s oOo3HaueHHWsT TOKYMEHTOB, COACp)KAIIMX KOH(PHICHIHMAIbHYI0 HWH()OPMALHUIO, B
BEpPXHEM MpaBoM yriay npocraBisercs pekBusuT «KW» wm  «KonduaeHumanbHas
uHpopmanus». JJOKyMEHTbI ¢ TAKUM PEKBU3UTOM XPAHATCS, 00padaThIBAlOTCS U NEPEChUIAOTCS
KaK aHAJIOTUYHbIE JOKYMEHTHI ¢ Tpudom «ICID» mmm « st ciry>keOHOTO MOJIb30BaAHMS.

6.6. KonupoBanue nHopMmarmu, coaepxaiieil KoHGUASHIHATBHY0 HHOPMAIIHIO pa3peniaeTcs
TOJIBKO ¢ MMCbMEHHOI'O pa3pelIeHHs] PyKOBOJUTENS CTPYKTypHOTo nojapasnaeincuus. Ha nepsom
9K3EeMIUIIpe JOKyMEHTa (HOCUTENE), ¢ KOTOPOro CHUMAeTCs KOIUsS JeNlaeTcs OTMETKa O JIUIIE,
KONIMPOBaBILlIEM HH(pOpMalMIO, JaTe€ U KOJIMYecTBE Komui. PykoBoauTenb CTPYKTYpHOIO
nozipa3fiesieHuss YUpexJAeHUs OpraHu3yeT KOHTPOJIb BBIIOJIHEHUS MEPOIPHUATHI MO 3aluTe
KOH(pHIEHIIMATBHON HH(pOpMAMKU YUpeXAeHUs, MPUBIEKas M0 HEOOXOAUMOCTH CIIELUAIUCTa
10 3aIMTe UHPOPMAIUH.

6.7. B memsx 3amuThl KOHPUACHLUMAIBHOW HHQOpPMAIMK YUpEXIEHUS COTPYAHUKU
VYupexienus, TOMyeHHbIE K Hel, 00s3aHbI:

6.7.1. BBINONHATE YCTAaHOBJIEHHBIN B YUpeX/I€HUH PEKUM KOH(UICHIIMAIBbHOM nHpOpMaLnu;
6.7.2. He pasrmamars MHQOPMALMIO, COCTABISAIOIIYI0 KOH(GUAECHIHMAIbHYIO HH()OpMALHIO,
obyamaTesieM KOTOPOW SBISIETCS YUpPEKJIEHHWE U €ro KOHTpPAreHThl, U 0e3 UX corjacusi He
MCIIOJIb30BATh 3TY HH(POPMAIUIO B JIMYHBIX IIEJIfX;

6.7.3. He pasrmamars WHPOPMALUIO, COCTaBIAIONIYI0 KOH(MUICHUMAIBHYIO WH(POPMAIHIO,
oOnagareneM KOTOPOH sBIseTcs YUpekAEHUE U ero KOHTPAreHThl, B TEUEHHH 3-X JIET Mocie

MpEKpaIeHus: TPYJI0BOTO JIOTOBOPA,

6.7.4. Bo3MmecTuTh TNPHUYMHEHHBIH YUPEKACHUIO YIIepO, €ClIu COTPYAHHK BHHOBEH B
pasriameHu WH(GOpMaIMK, COCTaBIISAIONIEH KOHDUICHIMAIBHYIO HH(OpMAIINIO, CTAaBIIEH eMy
U3BECTHOM B CBSI3U C UCIIOJIHEHHUEM UM CBOMX TPYJIOBBIX 00S3aHHOCTEH;

6.7.5. CooOwmarh HEMOCPEJACTBEHHOMY  Ha4YaJlbHUKY, PpPYKOBOJIUTENIO  CTPYKTYPHOTO

nozipa3fiefieHus YUpeKJIeHUs O BCEX CTaBIIMX €My H3BECTHBIX (DaKTaxX YTEUKH CBEJICHUH,



COCTABJISIIONINX KOHPUACHIHAIbHYIO HWHOpMaIuio Y4UpexaeHus, a Takxke o0 yTpare
nokyMeHTOB ¢ rpudom «KN» nmm «KonpuaenmanbHast nHpOpMaIms»;

6.7.6. Ilepenatp YupexIeHUIO TPHU NPEKPAIIEHUH WIH PACTOPKEHUH TPYAOBOrO JIOrOBOPA,
UMEIOLIMECs] B MOJIb30BAHUU MaTepUaAbHBIE HOCUTENU HH(OpMAIMH, COJEpKallie CBEICHUS,

COCTaBJISIOLINE KOHPHUICHIIUATbHYIO HH(OPMALIHUIO.

7. OTBEeTCTBEHHOCTH 32 HAPYLIeHHEe KOH(HICHIIHAJBLHOCTH HHPOPMALHNHT
7.1. B cinyuae pasriameHus KOHGUISHIIMATLHOW HH(OPMAIIMH, CTAaBIICH U3BECTHOW paOOTHUKY
B CBSI3U C UCIOJHEHHEM UM CBOUX TPYAOBBIX OOS3aHHOCTEH, B TOM YHCIIE€ pasriIallieHUEM UM
NEPCOHANBHBIX JAHHBIX JAPYroro pabOTHUKA, TPYAOBOH JOTOBOP C pPaOOTHUKOM MOXET OBITh
PacTOPTHYT 110 UHULIMATHBE pabOTOJATENsl B COOTBETCTBUU C TPYIOBBIM 3aKOHOAATEIbCTBOM.
7.2. CoOupaHue CBEACHUN, COCTABIAIINX KOHOUIACHIHAIGHYIO HWHOOPMALIUIO, IyTEM
MOXUIICHUS] JOKYMEHTOB, TMOJKyla WJIM YIpo3, a pPaBHO HHBIM HE3aKOHHBIM CIOCOOOM

BJICUCT YT'OJJIOBHYIO OTBETCTBCHHOCTH B COOTBCTCTBHH C 3aKOHOM.

7.3. Pasrnamenne koHQUIAEHIMATLHON wHHPOpMAMK (32 MCKIIOYEHHWEM CJIydaeB, Korja
pasriaiieHie Takol WHGOPMAIUK BICUET YTOJOBHYIO OTBETCTBEHHOCTB), JIUIIOM, TTOJTYYHBIINM
JOCTYIl K TakoW MH(POPMAIMU B CBS3M C UCIIOJIHEHHEM CIIY)KEOHBIX WM MPOPECCHOHATBHBIX
00s3aHHOCTEH BJEYET JUCIHUIUIMHAPHYIO, TPa)JTaHCKO-TIPABOBYI0 H  aJIMUHUCTPATUBHYIO

OTBETCTBCHHOCTH H (I/IJ'II/I) MaTECPUAJIBHYIO OTBETCTBCHHOCTE.

7.4. Bo3memenue ymep0Oa, NMPUUMHEHHOTO YUpPEXJEHHIO B CBS3UM C HapylIEHUEM IIpaB
YUPEXKAECHUS Ha €ro KOH(QUACHIHUAIbHYI0 HH(OpPMAalNIO0, MPOU3BOIUTCS B YCTaHOBJICHHOM
3aKOHOM TMOpSAKE, OpraHu3alusMu M JHIAMHU (B TOM uucie paOOTHUKAMHU YUpeKICHHS),
HapyLIMBIIMMU JEHCTBYIOIIEE 3aKOHOJATENIbCTBO U YKa3aHHbIE MPaBa.

7.5. OTBETCTBEHHOCTb B COOTBETCTBUHM C JCHCTBYIOIIMM 3aKOHOAATEIBCTBOM, HECYT TAKXKE
paOOTHUKM W JOJDKHOCTHBIE JIMLA YUpEXKACHUs, HE BBIIOJIHMBIIME WM HE 0OecreuuBIINE
BBIMIOJIHEHHE TpeboBaHui Hactosuiero IlomokeHus W TeM caMbIM  CIIOCOOCTBOBABIINE
HapyLIEHUI0 KOHPUACHIINAIbHOCTH MH(OPMALIMK, a TaK)Ke HE MPUHHUMAaBIIUE HEOOXOIUMBIX U
JIOCTAaTOYHBIX MEp IO TMPECEYCHHMIO CTaBIIMX MM M3BECTHBIX (DAKTOB HapyIICHUs IIpaB
YupexaeHus.

7.6. Ha ocHoBanuu wuHpopmauun o ¢akTax HapyUleHHs IMpaB YUpexkKIEHHs Ha €ro
KOH(QUICHIMANBHYI0 HMH(QOpPMALMI0 PYKOBOJICTBO YUpPEXACHUS, NpPU HE JIOCTHKEHUU
JIOTOBOPEHHOCTH 00 Y/IOBJIETBOPEHUM MPETEH3UH, MPUHUMAET Mephbl MO BOCCTAHOBICHHUIO U

3alIUTC HAPYUICHHBIX IIPpaB U BOSMCIICHUIO ITIPUINHCHHOT'O ymep6a.

8. 3akaounTebHbIC OJI0KeHU



8.1. Hacrosmee IlonoxxeHue BCTymaeT B CHJIIy C MOMEHTa €ro yTBEPKICHHS T€HEpaTbHBIM
JUPEKTOPOM.

8.2. OTBeTCTBEHHOCTh 32 O3HAKOMJIEHHME pPAaOOTHUKOB MpPH TMOCTYIUICHMH Ha padoTy B
yupexsenue ¢ [lonoxeHuem (70 MOANMCAHUS TPYAOBOTO JIOTOBOpa MOJ JIMYHYIO TMOIIKCH)
BO3JIaraeTcs Ha HayallbHUKA OT/eJa KaJpOB.

8.3. Konrpons 3a cobmonenuem [lomoskeHust Bo3jaraeTcsi Ha PYKOBOAWUTENEH YUpexIACHUS
(rmaBHBIM Bpady, 3aM. IV1. Bpaya M0 MEIMLMHCKON 4acTH, 3aM. IUI. Bpaya [0 OpPraHU3aliOHHO-
METOIMYEeCKOW paboTe, 3aM. IJIABHOTO Bpadya IO XO3AWCTBEHHBIM BOIPOCAaM, TIJIaBHBIN

6YXl"aJ'ITep, TJ1aBHas1 MEIHUIIMHCKAs1 ceCTpa) I10 BOIIpOCaM, OTHOCAIIIMUMCSA K X KOMIICTCHIINH.



